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RECOGNITION OF PRIOR EXPERIENTIAL LEARNING (RPEL) APPLICATION FORM 
Use this form to apply for the substitution of skills achieved through experience for studies complying with the degree requirements of the University of Lapland. There is another form with which you can apply for the transfer of credit performed elsewhere.
You may have achieved skills through e.g. non-formal learning (further education, short programs at the workplace, adult education training, etc.) or informal learning (work practice, positions of trust, learning through free time activities, etc.).
The recognition of skills achieved through experience is based on the learning outcomes of courses and study modules. The skills you have achieved are compared with the learning outcomes of the courses and/or study modules to be compensated. If the skills and the learning outcomes correspond to each other, then full or partial substitution may be granted. Besides documentation, an additional demonstration of the student’s skills may be required.

This form can be used to apply for substitution in one subject only. To enable assessment of the RPEL, you must add a sufficient number of attachments, for example diplomas, letters of reference, portfolios, learning diaries, publications, and other written reports or other documented demonstrations of the skills you have achieved. If needed, the faculties and the Language Centre provide further instructions on the documentation and the necessary attachments.
Deliver the form and its attachments to the RPL (Recognition of Prior Learning) responsible of your faculty or the Language Centre. The contact information of the RPL responsibles is on the web pages of your faculty and the Language Centre.
APPLICANT INFORMATION
	Name
     
	Student number
     

	Faculty
     
	Target degree
     

	Degree program / major subject
     

	Address
     

	E-mail address
     
	Phone No.
     


	Subject in which substitution is applied for
     


EXPERIENCE
Describe/list briefly the type of experience you have in the area in which you apply RPEL, e.g. employments, courses, hobbies, positions of trust.
          
ACHIEVED KNOWLEDGE AND SKILLS
Describe the knowledge and skills you have achieved through the above-mentioned experience. What have you learned through assignments, tasks, courses, etc.? What new skills have you learned? What are you skilled in right now? Experience as such is not enough; the main thing is what you have learned through the experience. For example, having worked in a company does not suffice for RPEL. But if you can draw up marketing plans, have excellent knowledge on the concepts of marketing communication, and know how to manage customer information systems, you may be entitled to RPEL.
     
COURSES AND/OR STUDY MODULES TO BE COMPENSATED
List the courses and/or study modules that you think your previously achieved skills can substitute for. Please note that with one form you can apply for substitution in one subject only. 

     
HOW DO YOUR PRIOR SKILLS CORRESPOND TO THE LEARNING OBJECTIVES OF THE COURSES / STUDY MODULES TO BE COMPENSATED?
Explain why you should be granted substitution regarding the courses and/or study modules you propose. Describe how your skills correspond to the learning outcomes of the courses and/or study modules you propose. Tell also if you already have concrete evidence of your skills (e.g. a report, statement or other written work, a documented assignment, an artwork, or a publication).
     
ATTACHMENTS
List the documents which you have attached to your application and which are needed in the assessment of the RPEL (e.g. letters of reference, portfolios, learning diaries, publications, etc.). Remember to describe the skills indicated by these documents in the previous section. When necessary, your faculty or the Language Centre will provide further instructions on the appropriate appendices and portfolio types.
     
RPEL IN OTHER SUBJECTS
If you have applied for or apply for RPEL in another subject on the basis of the same experience, list the course codes in the box below.  
     
I hereby affirm that the information I have written on this form is correct and true.
Place and date  





Signature  




DECISION
Based on the above-mentioned issues, full substitution is granted regarding the following courses and/or study modules. 

The following additional demonstrations of skills are required from the applicant. Substitution is granted if the demonstrations are completed successfully. The demonstration shall be given by _________________ _____ 20_____.

Substitution is partially granted regarding the following courses. The applicant is required to perform the following additional assignments/demonstrations to complete the course.
     
Substitution is not granted.    FORMCHECKBOX 
[ FORMCHECKBOX 

Grounds for the decision.
     
Signatures
Date  



Representative of the subject

RPL responsible of the unit
{0>Tiedoksianto<}0{>Notification<0}
{0>Kopio päätöksestä lähetetty opiskelijalle _____._____.<}0{>A copy of the decision has been delivered to the student on ________________ _____<0} 20_____.

{0>Oikaisumenettely<}100{>Rectification procedure

<0}
If you do not agree with the RPEL decision, you may request orally or in writing a rectification from the person who made the decision. You must make the rectification request within 14 days from the moment you were informed about the decision. Deliver the request to the head of study affairs. Describe very clearly the part of the decision to which you refer and the grounds for the rectification. The person who made the decision must provide a decision on the rectification request within a month after it was sent in. The rectification decision must be made in writing. If you do not agree with the RPEL rectification decision, you may ask for an appeal from the appellate committee of the University of Lapland. You can ask for an appeal within 14 days from being informed about the rectification decision. Deliver the form of appeal to the University Registry. The appellate committee is subject to the provisions of the rules and regulations of the University of Lapland. No appeal may be lodged against the ruling of the appellate committee (Universities Act, Section 84).

