
SoleMOVE system: Step by step explanation 
 

 

ONLINE APPLICATION: How to get started with the SoleMOVE 
system for international mobility 

 
On the following pages you will find an explicit description on how to log in, fill in 
your data and send your application using SoleMOVE. Do not forget to save the 
different pages whenever you add and edit information. You can complete the 
application bit by bit. Everything you have filled in and saved will be stored in the 
system and you can continue where you left off the next time you sign in. Once 
you have sent the application, it is no longer possible to make changes to it! 

 
We strongly recommend that you use a computer when working on SoleMOVE. 
Notice! When using SoleMOVE on a tablet or mobile phone, not all functions are 
working correctly and not all items are displayed. 

 
SoleMOVE: https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop 

 

 

Important information regarding the online system and its functions 
 

 

 

 

  
* 

Navigation buttons Save command Edit Icon Star icon 

Always use the Please remember to 
“Save” your 
application every 
time after adding 
new information. 

You can use 
the edit Icon 
to select which 
form or field 
to edit.  
 

The small 
navigation command 
buttons 

stars mark 

for navigating in required 
SoleMOVE.  
 
Do NOT 

information, 

use the back and you will need 
forward arrows of to fill in this 
your internet information 
browser as this to send the 
might cause data application. 
loss.  

• SoleMOVE is available in English and in French. You can choose the language in 
the upper right corner. 

• Please make sure you know which attachments are required for your 
application: Transcript of Records (in English), Motivation Letter (max. one page), 
Certificate of English Language Proficiency and a copy of the Learning Agreement 
(does not need to be signed yet). In addition, for Art & Design students: your 
Portfolio or a link to it. 

• If you want, you can print out the completed application in PDF format. However, 
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it is not necessary to do so. Even after sending the application, you can still access 
it on SoleMOVE but not change it. 

 

Let´s get started! 

Login procedure 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 [Link to SoleMOVE: https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop ] 

Once you have received a confirmation 
e‐mail from noreply@solenovo.fi, you 
can activate your user ID by following 
the link in the e‐mail. 
 
It may take a few seconds for the login 
page to appear, so please be patient. 
 
Activate your user ID by saving a new 
password. 
Please remember to write down 
your username and password! 

You will receive the following 
notification after you successfully 
activated the account.  
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To login to SoleMOVE, start by 
selecting “University of Lapland 
(LAY)” as institution.  

A Continue by selecting the “Local” login option. 

  
 
B Next, enter your username and password.  
 
C Click “Log in”.  

A 

B 

C 
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Click the “I accept” box and confirm  

 
with “OK”.  
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Making the application:  

 

Good to know:  
If a tab is colored orange, such as “personal data” in the picture below, this means that there is information 
missing.  
If you save the tab with missing information, the system will color that field red.  
 

A 

B 

Next, set the basic information: 
 
A Select the “S‐Study” mobility type.  
 
B Select the application period.  

On the home page you can find the 
application that was created for you 
based on the nomination of your 
home university.  
 
Click the edit icon to start filling in 
the application.  
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Personal Data 
 

 
 
 
 
 
 
 

Check the pre‐filled information for 
errors  
and enter the required information 
in the boxes.  
 
Once you filled in all the 
information, click save.  
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Home institution information. 

 
Study Information (at ULapland).  

 
 

 

Next, complete the information 
about your exchange coordinator at 
your home university.  
 
Click save.  

 

Under the study information tab, we 
ask you about the studies at 
ULapland.  
 
A Choose the correct exchange 
duration from the list.  
 
B Next, choose the faculty and EU 
subject area you apply for from the 
list.  
 
Click Save.  

 
 
Note: The options come from the 
agreement between ULapland and 
your home university.  
The advisors at ULapland can 
change the option after you send 
your application if this is needed.  

A 

B 

 



SoleMOVE system: Step by step explanation 
 

 
Current study information.  
 

 
 

 
 
 
 
 

Under current studies, we ask about 
the studies at your home university.  
 
A Enter the level of your current 
studies. (You must have completed 
a Bachelor’s degree before choosing 
a Master’s degree). 
 
B Enter the field of studies/your 
major subject. 
 
C Provide the years of study prior to 
the exchange.  
 
D Indicate the language of your 
studies.  
 
Click save.  

 

A B 

C D 

Add your language skills.  
 
Click Add Language.  

 
 
Click save. Both in the specific field 
as in the entire tab.  
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Adding enclosures.  
 

 

Upload the required enclosures 
from your device.  
 
Make sure to name them well in 
advance.  
 
Select “Choose File” and open the 
correct file on your device. Do so for 
each enclosure.  
 
When done, click Save.  

 
 
Note: You can delete files by clicking 
the X next to the file information.  
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Sending the application.  
 

 
 
 
 
 
 
 
 
 

 

 
Congratulations! You have now successfully sent your application.  
On the home page, the following status will be shown next to your application. 
 
 
If we have comments or questions, we will contact you through the messaging tool in SoleMOVE.  
 
Read below how to send a message.  
 
 

Before sending your application, the 
system will ask you to check all 
information again. Please do so very 
carefully!  
 
If there is missing information in one of 
the tabs, the tab will be orange and 
there will be an “incomplete” status in 
the final tab.  
 
If all information is complete “OK” will 
appear.  
 
To finalize the application, click Send.  

 

Keep in mind: 
 You can´t send your application until you have completed all sections of the application and attached the 

required enclosures. 
 The University of Lapland will not be able to see your application until you have sent it. 
 Note that even if your application contains small mistakes, we won´t reject it instantly. We will ask for clarifications if 

needed.  
 Please note that you cannot make changes to the application after it has been sent! 

 



SoleMOVE system: Step by step explanation 
 

 
Sending a message.  

 
 
 
 

Open your application with the edit 
icon.  
 
Select the messages icon on the top 
right of your screen.  

 
 
Write your message.  
 
Click Save message to send it.  
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