
 
 
 
 
HOW TO GET STARTED WITH THE SOLEMOVE SYSTEM FOR INTERNATIONAL MOBILITY – ONLINE APPLICATION  
 
A detailed user guide for Incoming Students in English is available in the system once you login  
 
First of all, it is good to familiarise yourself with SoleMOVE in advance. You can login and logout from the system freely until you have saved and sent your 
application. After sending the application, it is no longer possible to make changes to it.  
 
The supported browsers are the latest versions of Mozilla and Internet Explorer. Other browsers (e.g. Safari, Google Chrome and Opera) will not work.  
 
IMPORTANT INFORMATION REGARDING THE ONLINE SYSTEM AND ITS FUCTIONS  

• Always use the  Return command for navigating in SoleMOVE. Do NOT use the back and forward arrows of your internet browser,  
because this might cause data to be lost.  

• Please remember to  Save your application after adding new information. Please note that when listing e.g. languages, you need to click 
  Save after your first choice in order to be able to add several entries.  

• You can find options for required information by clicking the pointing arrow icon .  

• By clicking the pencil icon  you can edit information and also upload your attachments e.g. in the ‘Enclosures’ section.  

• If in doubt, please read each  information point. These will help you provide the correct information in each field.  

• The red exclamation mark  indicates sections that are missing data. You must enter the required data before you can send your application. 

• Please make sure you know which attachments are required for your application.  

• If you want, you can print out the completed application in pdf format. However, it is not necessary to do so.  
 
The login address is: https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop 
 
 

https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop
https://saas.solenovo.fi/solemove/disp/15_/en/app_enclosures/tab/edi?InternalType=&id=1717050&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193438&ExchangeEnclosure=1717773&EEEditor=1717051&EEEditStamp=20120502162653&soleid=ca926e5d0e91eaaee5e56e1b01696d0d&page=1
https://saas.solenovo.fi/solemove/disp/31_/en/grid_server_bean/create/create/create?gtype=one&ltype=lov&gridfld=OrganisationName&target=app_studyinfo/Organisation
https://saas.solenovo.fi/solemove/disp/14_/en/outapp_enclosures/edi/tab/fet?InternalType=&id=1233646&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193441&ExchangeEnclosure=&EEEditor=&EEEditStamp=&soleid=730780a0a71ec4cbb58148ebbb74509a


 

 

 

 

 

Once you have received a confirmation email 
from SoleAlert, you can activate your user ID 
by following the link in the email. It may take 
a few seconds for the login page to appear, 
so please be patient. 

Activate your user ID by saving a new 
password. 

Please remember to memorize your 
username and password.  

 



 

 

After successfully 
activating your user ID, 
you will get this 
notification. 



 

 

 

 

 

Start login by choosing 
University of Lapland.  

 
 



 

 

 

 

 

Choose Local 

 



 

 

 

 

 

Enter your username and 
password. 



 

 

 

 

Click ‘Application 
form for incoming 
student mobility’ 

 

 



 

 

 

 

 

Choose S – Study and  Save after which the 
application will appear on the screen. 

 

 



 

 

 

 

This is what the 
upper half of the 
personal data section 
looks like. The red 
bullet points on the 
right indicate the 
missing data. 

If in doubt, please 
read the

 Instructions 

 

http://www.ulapland.fi/InEnglish/Admissions/Apply_Now/For_Exchange_Students.iw3


 

 

 

This is the lower half of the 
personal data section. Please 
make sure to fill in the name 
and phone number of your 
contact person in case of an 
emergency, as well as the 
contact information of your 
coordinators. 

If you are a free mover 
applicant and do not have an 
assigned exchange 
coordinator, write n/a in the 
‘Name’ and ‘Telephone’ fields. 
You will be required to add an 
email address, but you can 
write one that doesn’t exist 
(for example a@b.c) to be able 
to proceed with the 
application. 

mailto:a@b.c


 

 

 

In the study information 
section, choose the faculty 
and the name and EU area 
code of the subject that you 
are applying to.  

Click the arrow   
to see the options.  

 

https://saas.solenovo.fi/solemove/disp/7_/en/grid_server_bean/create/create/create?gtype=one&ltype=lov&gridfld=OrganisationName&target=app_studyinfo/Organisation


 

 

 

Choose the degree/diploma 
you are studying for in the 
current studies section. You 
must have a completed 
Bachelor’s degree before 
choosing a Master level degree. 

You can add more languages to 
the Language knowledge 
section by clicking  Save after 
adding each new language.  



 

 

 

Click 

Add new study  
to add a course or a 
non-degree program 
to your proposed 
study plan. 
Remember to have 
the same things in 
your Learning 
Agreement! 

 



 

 

 

Select the Type of Study. 

 

Please note that your proposed 
study plan and learning agreement 
(in the Enclosures section) must be 
the same. Make sure that you have 
chosen the same courses in your 
learning agreement that you are 
adding to your study plan. 

 

 



  

 

 

 

Enter the course code, the name of 
the course and the number of ECTS 
credits. 

You must add each course 
separately. 

Please note that information about 
courses for exchange students as well 
as the course codes can be found on 
the University of Lapland website: 
http://www.ulapland.fi/EN/Admissio
ns/Exchange-studies/Plan-your-
exchange-studies 

The courses are updated in the 
summer, so please use the current 
information available on the website.  

Please note that the course 
information is subject to change. 

 

http://www.ulapland.fi/EN/Admissions/Exchange-studies/Plan-your-exchange-studies
http://www.ulapland.fi/EN/Admissions/Exchange-studies/Plan-your-exchange-studies
http://www.ulapland.fi/EN/Admissions/Exchange-studies/Plan-your-exchange-studies


 

 

 

Click the pencil logo  to add 
the required enclosures.  

 

 

https://saas.solenovo.fi/solemove/disp/14_/en/outapp_enclosures/edi/tab/fet?InternalType=&id=1233646&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193441&ExchangeEnclosure=&EEEditor=&EEEditStamp=&soleid=730780a0a71ec4cbb58148ebbb74509a


 

 

 

Select Browse to find the correct 
file from your computer and 

 Upload file to attach it. 

After adding each enclosure, you 
can continue on to the next one 
by clicking  Next enclosure  
or return to the main page  
by clicking  Return. 

You can delete an uploaded file 
by clicking  

 Delete enclosed file. 

Please remember to check that 
your learning agreement and 
proposed study plan have the 
same courses. 

 

 

https://saas.solenovo.fi/solemove/disp/14_/en/app_enclosures/edi/tab/fet?InternalType=&id=1717050&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193438&ExchangeEnclosure=1717773&EEEditor=1717051&EEEditStamp=20120502162653&soleid=ca926e5d0e91eaaee5e56e1b01696d0d
https://saas.solenovo.fi/solemove/disp/15_/en/app_enclosures/edi/edi/next?InternalType=&id=1717050&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193438&ExchangeEnclosure=1717773&EEEditor=1717051&EEEditStamp=20120502162653&soleid=ca926e5d0e91eaaee5e56e1b01696d0d
https://saas.solenovo.fi/solemove/disp/15_/en/app_enclosures/tab/edi?InternalType=&id=1717050&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193438&ExchangeEnclosure=1717773&EEEditor=1717051&EEEditStamp=20120502162653&soleid=ca926e5d0e91eaaee5e56e1b01696d0d&page=1
https://saas.solenovo.fi/solemove/disp/15_/en/app_enclosures/edi/edi/del?page=1&InternalType=&id=1717050&Client=&Direction=&Editor=&EditStamp=&ApplicationEnclosure=1193438&ExchangeEnclosure=1717773&EEEditor=1717051&EEEditStamp=20120502162653&soleid=ca926e5d0e91eaaee5e56e1b01696d0d


 

 

 

After you have filled in all the 
required information, click 

 Send application in the  
 Check and Send application 

section.  

You will not be able to send your 
application until you have 
completed all sections of the 
application and attached the 
required enclosures. 

The University of Lapland will not 
be able to see your application 
until you have sent it. 

Please note that you cannot 
make changes to the application 
after it has been sent.  

 

 

https://saas.solenovo.fi/solemove/disp/13_/en/app_send


 

 

You will receive this notification 
when your application has been 
sent. 

 



 

 

 

 

Congratulations! You have 
now successfully sent your 
application.  

If we have any further 
questions, we will contact 
you by email. 

 



THE ACCEPTANCE PROCESS AFTER YOU HAVE SENT YOUR APPLICATION 

 

This is an example of the Letter of 
Acceptance that you will receive 
by email after your application has 
been processed.  

It will be sent to you by June 16th 
(autumn semester and full year 
admission) or November 16th 
(spring semester admission). 

Please note that you will not 
receive a paper copy of the Letter 
of Acceptance, so please print out 
a copy for your own use. We 
recommend saving a copy of the 
email and all the attachments. 

You will need a copy of the Letter 
of Acceptance for the immigration 
process (residence permit) (non 
EU-citizen). 



 

You must confirm or cancel your 
study place through SoleMOVE 
by the end of July / beginning of 
December.  
 
Confirmed study place = 
registered at the University of 
Lapland.  

Click either  I confirm or  
 I cancel my application. 

https://saas.solenovo.fi/solemove/disp/5_/en/app_form/tab/tab/clr?menuid=1
https://saas.solenovo.fi/solemove/disp/4_/en/app_form/tab/tab/clr?menuid=1


 

After you have confirmed your study 
place, you will be asked to enter your 
arrival information and your address in 
Finland. 

Confirmed study place = registered to 
the University of Lapland.  

You should agree with your 
international tutor to meet you upon 
your arrival, if you arrive on the 
recommended dates. Your tutor will 
contact you before you arrive, so you 
can make arrangements about meeting 
up.  

You can find more information from 
the Study in Lapland guide. 
http://www.ulapland.fi/EN/Studies/For
-a-new-student 

If you don’t have an address in Finland 
yet, you can leave it blank and update 
it later. 

 

http://www.ulapland.fi/EN/Studies/For-a-new-student
http://www.ulapland.fi/EN/Studies/For-a-new-student


 

If you would like to meet other 
international students coming to the 
University of Lapland, or have any 
questions about preparing to live and 
study in Rovaniemi, please join our 
Facebook group for new incoming 
students.  
 
UNIVERSITY OF LAPLAND 
INTERNATIONAL STUDENTS [Annual 
Groups] (Visit FB and simply ask to join) 

University of Lapland in Social Media 

  

 
We look forward to meeting you at 
the University of Lapland! 

 

 

http://www.ulapland.fi/
https://www.facebook.com/ulapland/
https://www.instagram.com/universityoflapland/
https://www.youtube.com/user/ulapland
https://twitter.com/ulapland
http://lapinyliopisto.blogspot.fi/

