
HOW TO USE WEBOODI - QUICK GUIDE FOR TEACHER 
 
OPEOODI VERSION 3.3 https://weboodi.ulapland.fi/lay   
 
 
1. Log in ULAPLAND – user name (same like your email account at the University of Lapland) 

 

  
 
 
2. Searching information for courses (By Search terms-menu) 

 

 
  
Write in course name or code or select some study guide and choose time. Press “search courses and 
exams” buttom.  
 
3. Searching information for Study guides (By search Study guide- menu) 
 

 
 
There are all faculties and units study guides in here, list of mainsubjects and minorsubjects. 

https://weboodi.ulapland.fi/lay


4. Select  ”My courses” (On the left side from the main menu) 
 

 
 
 
5. Choose the course and press modify-button (in front of course code) 
 

 
 
 

6. Study event page, select  button, you´ll get to the student list.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
7. Check student list, confirm registration if necessary “Approve the selected” button. 

 You can add the student to the list by the plus-button 

 You can delete the student from the list by the minus-button 
Note! You are able to delete Student only, if you have student permit.  

 
 

 
 

 You can send message to student or all the group by the envelope-button. Also files sending 
manages. 

 You can transfer the student list to the excel and save it to your own folder.   
 
 
8. After the course you give course feedback from students. You see all course feedback summary from the 

my courses page, by the  button. Lecturer get the email message, when the course feedback is ready.  
 

 
 
You find open questions answers from the Data transmission-button (page above on the right) 

 
 
 
9. You can give back feedback to the students also by the comments-field and decide, whose see 
Course feedback summary.   
 

 
 
10. End your WebOodi session by clicking on Quit in the main menu.  

https://sarki.ulapland.fi:4443/ooditesti/opettappalyhtvet.jsp?Kieli=1&MD5avain=3df8d8ce0fd5868f9e72b5b12d3016cf&OpetTapLom=-2&OpetTap=7751519&oo_sort=1

